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TER-09

Appointment Planner

A simple personal page to help you prepare for appointments, record what you want to discuss and keep
track of agreed actions.
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Appointment Planner
Purpose: Use this resource before, during and after an appointment. Add only the information that is useful to you.

IMPORTANT

This resource supports preparation, record-keeping and discussion. It does not replace professional advice.

Appointment Details
Date: __________________________ Professional / service: ______________________________

Reason for appointment: ______________________________________________________________

What I Want to Discuss
_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________
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Notes From the Appointment
_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________
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Actions After the Appointment
Action Who will do this? By when / status

Documents to Keep or Add to My Record
Document Date Where kept / notes

Anything I Want to Remember for Next Time
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_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________

_____________________________________________________________________________________________
_________________



